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2 Introduction

Dear students,

The Professional Business English textbook has been designed to help Czechs and Slovaks work in
a multinational, English-speaking environment. Professional Business English is the next level up
from the English in Work course, but can be used independently. The book continues to follow the
adventures of Larry Lynch, a whisky salesman. The main themes are talking about you and your
job, recruitment, sales and advertising, giving presentations in English and finance.

The Professional Business English course focuses on the terminology of business rather than on
grammar. We hope by doing this to have created a practical book which can be used as a reference
tool as well as a teaching aid.

The book consists of 25 main lessons and 5 revision lessons. Each of the main lessons, fully
translated into Czech, is divided into the following sections:

® Dialogue
® Business word (a small word with a big meaning)
® Business slang

® Vocabulary

® Phrasal verbs

® Language corner with grammar tips

® Exercises

The book is supplemented by posters where you can learn more about business travel, careers,
finance and money and communication. The reverse side of the posters also contain the most
important irregular verbs, phrasal verbs and finance.

There are three CDs which accompany the course that contain interactive business grammar, 1,000
financial word dictionary, and business communication and correspondence in English.

We would suggest reading the lessons in the book at the same time as listeningto the audio CD,
so that you can become familiar with how native English speakers sound.

We hope you enjoy this new course and wish you all the best with your studies.

Best wishes,

The anglictina.com team
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Uvod

Vazeni studenti,

ucebnice Professional Business English slouzi jako pomticka Cechiim a Slovakiim, kte¥i pracuji v
nadnérodni firmé, kde se komunikuje predev§im anglicky. Je to pokraovani ucebnice Anglictina v
prdci, ale da se pouZivat i nezavisle. V knize pokracuji dobrodruZstvi Larryho Lynche, obchodnika s
whisky. Hlavnimi tématy jsou Vy a vaSe zaméstnani, pfijimani novych pracovnikd, prodej a
propagace, prezentace v angli¢tiné a finan¢nictvi.

Kurz Professional Business English se vice neZ na gramatiku zaméfuje na obchodni terminologii.
Doufame, Ze jsme takto vytvofili praktickou knihu, ktera mizZe slouzit jako prirucka nebo pomiicka
pri studiu anglictiny.

Kniha se sklada z 25 vyukovych lekci a 5 opakovacich lekci. Kazda z vyukovych lekci je preloZena

P

do Cestiny a je rozdélend na nésledujici ¢asti:
® Rozhovor
Obchodni slovicko (malé slovo s velkym vyznamem)
Obchodni slang
Slovicka

Frazova slovesa

Jazykovy koutek s gramatikou
® (Cviceni

Knihu dopliiuji plakaty, kde se dozvite vice o sluZebnich cestich, kariéfe, financich a penézich a

sloves, frazova slovesa a finan¢ni slovnicek.

Dale kurz doplituji tfi CD, ktera obsahuji interaktivni gramatiku z obchodniho prostiedi, slovnik 1000
finan¢nich slov a obchodni komunikaci a korespondenci v anglicting.

Doporucujeme vam texty v knize Cist a zdroven je poslouchat na CD, abyste se Iépe seznamili s tim,
jak zni anglictina rodilych mluvéi.

Doufame, Ze vés tento novy kurz nejen pouci, ale i pobavi, a pfejeme mnoho tspéchi ve studiu
anglictiny.

Tym lektorti Anglictina.com
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