OBSAH

Podékovani . ... ... i 1
Poznamka autora ............. i 3
1 SPIiCKOVA PreZentace .........euueueeneenenneneenseneneeneenenns 5
Jak z obycejné prezentace udélat vyjimecnou prezentaci? ................... 7
Oteviftdvere. ... ... ... i 8
Ziskat sisal . ... ..o 10
2 Neni dulezité, kde zacnete, ale kde skondéite .. .....covvvviiennnn. 13
Nesnizujte sviij potencial prezenta¢nich dovednosti....................... 14
Nepodcenujte uc¢inek svého sdéleni. ......... ... .. ... . oL 15
Tyto dovednosti vyuzijete castéji, nez simyslite .......................... 16
Na ty, kdo ovladnou uméni prezentovat, ¢eka zaplava benefitt. . ............ 18
Jak jste na tom s uménim prezentovat vy? .......... ... ool 19
3 Prezentujte, abyste zvitézili, nebo se pripravili na porazku......... 23
Jak jsem to mél védét? Nikdo mitonerekl! ........ ... ... . ... L. 24
Nazorna ukdzka trestu za primeérnost. . . ........o.oeiiiiiiiii .. 26
Co nds stojil primernost?. .. ... 27
4 Priprava: Vytvorte strukturu svého sdéleni ...................... 31
Cotovlastnéfikal?. ... ..o 32
Pét nezbytnych ¢asti kazdé prezentace ......... ... .. ... il 33
Jak jim ,,fici, co se jim chystate Fici“ ........ ... ... ... ool 37

Udélejte si 0Snovu ,Zivé" prezentace. ..........c.oviuieenineennnneennn... 38



Vi

Obsah
Jak jim ,to FICi . ..o 39
Jak jim ,Fici, co jste jim praveé rekli. ......... ... o oo 40
Prezentaci zakoncete prohlasenim o jejim zdméru........................ 40
Poutavy Gvod. ... ..o 41
Pokud nebudete vypadat pfipravené, budou si myslet, ze vam na nich nezalezi43
Pravidlo 60/20. . ... ... 44
Zaniceni ...ttt i e et 51
Sila neverbalni komunikace ........ ... ... oo oo 52
POSTO] .« vt 53
Nejvhodnéjsi zakladni postoj pfi prezentaci vestoje . ...................... 55
Nejcastéjsi fecnicky postoj: typ tyranosaurus rexX ...............o.eeennn... 58
Postoje fe¢niki a signaly, které tim vysilaji. .. ............ .. ... . oL 60
Jakou pozici zaujmout vsed€?. .. ... ... 62
Otddejte iramena ... .......uuut e 63
Prezentace od fe¢nickéhopultu.......... .. ... i 65
NePOKOJNE TUCE. . .. vttt ettt e e e 66
JaKk SNASTIEE SEEES? . o\ttt et 66
Pét tipt, jak vypadat uvolnéné, diivéryhodné a profesiondlné............... 67
Cvicte svlij vyhranény vyjimecny postoj.........c.ououeeiiunienneennnn... 67
Gestikulace . ... ..o 68
Pét efektivnich zptisobtl, jak si osvojit vhodnd gesta....................... 73
Vizualni pomuUcky . ... 74
Cvicte pfi kazdé prileZitosti. . ... 74
Gestikulace —shrnuti....... ... ... 76
Dynamika hlasu ... 78
HIASItOSt. . . oot 78
Modulace hlasu. ...... ..o 78
Rychlost / tempo / dynamika ........... ... ... o i 78
Zbavte se verbalnich graffiti . ....... ... ... .. 80

Dejte si pozor na ,,pritakavace .......... . ... i 82



Obsah vii

10

11

12

Poutava prezentace: Abyste si ziskali jejich respekt,

musite s nimi nejprve navazatkontakt ............... ...l 87
Pravidla pro vytvoreni vztahu s publikem ............ ... ... o o oL 88
PHIrozenost...... ...ttt ittt 109
Poznejte svoje publikum ............. .o i il 113
Neékolik tipt, jak poznat svoje publikum. .............. ... .. ... ... 114
NA COSE PLAL .« .t 114
Praxe. .. .coiiiiii i i i it i e 117
Do stfehu: Zacinaji otazkyaodpovédi ..............oooiiiiint, 123
O&O —tipyatechniky......... ... o i 124
O&O - pripominky . ...... ..o 126
Ziskejte cas, abyste si mohli srovnat mySlenky................ ... ... ..., 128
O&O a tymovA Prezentace ..........oovuuuuiiiieniiiiiineeeennnnnnn.. 130
Vyjime¢né O&O - britsky ministersky predseda Tony Blair............... 131
Vyuzijte trému k vytvoreni pozitivnich vysledkd. ................ 133
Nejste vyjimka, trémou trpi vétsSinalidi .......... ... .. ... ... . ..., 134
Prezentovanijako hranervli........ ... . ... o i 134
Soustfedte se na svoje sdélenia publikum ........... .. ... .o oL 135
Od nervozity k pozitivni energii. . ... ... 135
Techniky pro kontrolu strachu........... .. ... ... . i 136
Predstaveni je velmi dalezité..................cooviiiiiiiit, 141
Nespokojte se s priitmérem, muzete-li byt vyjimecni.............. 143
ZAVET. . oottt e e e 145
Procvicovacitabulky ........ ... o 147

PAr slov O QUtOTOVI . .. v v et et et e e e e e 181




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /CSY ()
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [595.276 841.890]
>> setpagedevice




